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Residential Living & Housing Policies and Procedures

Resident students and their guests are responsible for complying with the following policies and
procedures, the Code, the Residence Hall and Dining Service License and other College policies.
These policies are designed to be formative and educational. When an alleged violation occurs in
the residence halls, staff or other students should report the alleged violation to their Resident
Advisor (RA), Resident Director (RD), Office of Community Life, or to Public Safety.
Balconies and Breezeways
Furniture is not permitted on the balconies and breezeways with the exception of specifically
constructed outdoor deck furniture approved in advance by the Campus Housing Office. No more
than six (6) persons may be on a townhouse balcony outside the suite of a townhouse at any one
time. Breezeways are to be kept clear of all obstructions and stairways must always be kept clear
for emergency use. Balconies, breezeways and patios must not be used as storage areas. Alcohol is
not allowed on balconies, breezeways or patios, which are considered public areas. Barbecues,
cooking and/or other appliances (including, but not limited to, refrigerators) are not allowed on
balconies, breezeways or patios.
Checking Into Your Room
The first day of occupancy is determined by the Campus Housing Office on an annual basis in
accordance with the academic calendar. When you are checked into your room (normally by your
RA), you are issued your key(s) and are required to complete a Room Condition Report (assuming
responsibility for maintaining the physical condition of the room and its furnishings). Students are
financially responsible for damage and/or poor conditions not documented on the Room Condition
Report and for the loss of keys.
Checking Out of Your Room
You must check out of your room with the RA and you must turn in the key(s) that were assigned
to you at check in. No mail-in keys are accepted. Any and all room damages noted on the Room
Condition Report, found through a room inspection, and/or damages/cleaning charges in common
areas, will be assessed to all of the residents of the room if individual responsibility cannot be
determined. Students are responsible for removing all personal belongings, garbage, and any item
not assigned to the room by the College, otherwise, a fine(s) will be added to your Student Account.
Students are responsible for following all policies of the on-campus Commercial Mail Receiving
Agency to avoid charges or fees.
Cooking & Microwaves
Cooking is not permitted in residence halls other than in those areas that are specifically designed
or equipped for cooking by the College (i.e. townhouses and staff apartments). Kitchens in
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residence hall lounges are available for hall events and not intended for regular personal use. The
heating of beverages, snacks, and popcorn in College approved microwaves is permitted. Students
may use a personal microwave as long as it does not exceed 1,000 watts.
Damage/Loss to Personal Property
The College does not assume liability directly or indirectly for loss of or damage to personal
property by fire, theft, water, or any other cause. Students and Residents are strongly encouraged
to purchase personal property/renter’s insurance to cover loss or damage to personal property or
facilities.
Fire Safety
All students are expected to observe the following regulations critical to the prevention of
residence hall fires:
1. The use or possession of any dangerous chemical or explosive material, including but not
limited to, fireworks, gunpowder, gasoline or propane is prohibited within the residence halls.
2. Tampering with fire alarms, smoke detectors or fire extinguishers is a violation of state law
and is prohibited.
3. Propping open doors for any purpose other than emergency evacuation is prohibited.
4. Room doors, corridors, stairways, and building exits must be kept clear of obstructions at all
times.
5. All students and guests must evacuate any building in which a fire alarm sounds in
accordance with all local, state and federal law.
6. Students who continually activate a fire alarm because of cooking or preventable
circumstances may result in disciplinary action and/or service fee.
Furniture
College owned and personal furniture must be positioned and used in a manner consistent with
their intended purpose and design. Lost or damaged furniture is the responsibility of the residents
of the room. Only specifically constructed outdoor deck furniture approved in advance by the
Campus Housing Office can be used or placed on patios. Any personal furniture, trash or other
belongings may be subject to removal at a cost to the resident. Students are not permitted to
remove any College issued furniture from the room in which it is assigned and may not remove
furniture from public areas and/or lounges. Students are not allowed to disassemble College
furniture. Similarly, window screens, curtains, curtain rods or other items affixed to any part of the
room may not be removed or added to the facility. There is no storage for room furnishings.
Residents will be charged for missing or damaged furniture. Residents are not permitted to loft,
bunk or adjust the height of the beds; the Facilities Services staff must perform these functions via a
work order request.
Garbage
Under no circumstances are students to place, or allow to be placed, trashcans, recycling or bags in
the hallways outside student rooms or in stairways. Students are expected to empty their own
trash and recycling bins on a regular basis and may be charged for cleanup of unreasonable messes.
Gender Inclusive Housing
Campus Housing offers gender inclusive housing options for students. It is the intention of Campus
Housing to make room assignments on how you, the student, prefer to identify. Please contact the
Housing Operations Manager (925-631-4897), to discuss your housing assignment preferences. For
additional support and resources, please contact the Assistant Director of the Intercultural Center
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(925-631-8358). Please refer to the Saint Mary's College Nondiscrimination Disclosure found in the
College's Undergraduate Student Handbook.
Housing over Breaks and Holidays
The residence halls are closed over the Christmas Recess. Students must obtain prior permission
from the Campus Housing Office to remain on-campus during Christmas Recess. For those
permitted to stay during the Christmas Recess, there is an additional charge. There is no food
service during Thanksgiving Recess, Christmas Recess, Jan Term Recess, and Easter Recess.
The last day of occupancy for all students (except graduating seniors and those undergraduates
receiving authorization from the Campus Housing Office) is twenty-four (24) hours following the
student’s last final examination or 9:30AM on Friday of finals week, whichever comes first. For
graduating seniors and students who have been authorized to extend their on-campus residency
beyond the end of spring semester exams, the last day of occupancy is the day following
Undergraduate Commencement at 12:00 p.m. (noon).
Housing Assignment
Incoming First Year Students: All incoming first year students accepted for the fall, January or
spring term are required to live on campus.
Exemption Policy/Process for On Campus Residency Requirement
There may be specific circumstances that would prevent a student from living in on-campus
housing. Exemption from the residence requirement will only be considered for the following
circumstances:
1. In a case of a student who is married or in domestic partnership and/or is parent to
dependent child(ren), as supported by documentation.
2. In a case of older students such as returning military or previously married or in domestic
partnership where, by virtue of age and experience, are incompatible with the educational
objectives and values sought to be provided in the residences.
3. In a case where it appears that a full-time undergraduate student will otherwise suffer
significant physical hardship, as supported by documentation from a non-familial physician
or treating professional (e.g. must live with an attendant or requires equipment that cannot
be accommodated in a residence hall room).
All exemption requests must be received prior to July 1 for the academic year and December 1
for students entering at the beginning of the January or Spring term. Students failing to submit
an exemption request form prior to the deadline will be assessed mandatory housing/dining
fees. An application for exemption from the on-campus housing requirement does not
guarantee nor imply that an exemption will be granted. Students should assume that their
request has not been granted until they receive written notification of approval and should not
make other living arrangements, enter into a rental or lease agreement with a third party
realtor or lessee until such notification. Upon receipt of the student’s request for an exemption
and all supporting documentation, the request will be reviewed by appropriate campus
personnel and a decision will be communicated to the student within ten (10) business days of
the July 1 December 1 deadline.
Questions may be directed to the Dean of Students, at 925-631-4238.
54

On-Campus First Year Students continuing as Sophomores: First Year students who receive oncampus housing, remain in housing during their entire first year, and remain eligible for
housing and meet all necessary deadlines, are eligible for on-campus housing for their
sophomore year through the room selection process. Room assignments are determined by
space availability, the order of placement in the room selection process, and the approval of the
Campus Housing Office.
Sophomores and Juniors continuing, respectively, as Juniors and Seniors: Toward the beginning of
the Spring semester, current sophomores and juniors who are continuing into their junior and
senior years are eligible to participate in the room selection process. Students are offered oncampus housing as determined by space availability, the order of their placement in the room
selection process, and the approval of the Campus Housing Office.
Transfer Students: Incoming transfer students are guaranteed housing provided they meet the
July 1st deadline for payment of the housing deposit and submission of their Residence Hall and
Dining Services License. After that date, they can request to be placed on a pending list to
receive housing as space becomes available. Room assignments are determined by space
availability and the approval of the Campus Housing Office.
Eligibility for Room Selection
Any student on Probation or higher, during the academic year, or part thereof, will have his/her
discipline file reviewed by the Community Life for consideration to participate in the room
selection process. Following the review of the probation status and gravity of the incidents(s)
leading to disciplinary action, the Dean of Students will make a final determination of eligibility
for participation in the room selection process. Affected students will be notified of ineligibility
one (1) week prior to room selection. Students who lose room selection eligibility may be
placed at the end of the pending list of eligible students per written request submitted to the
Campus Housing Office. Administrative room selection ineligibility is not subject to appeal.
Hall Sports/Recreation
Respect for the community involves respect for the building and its residents. Hall sports such as
wrestling and dribbling or throwing balls/objects, skateboarding, roller-blading and bicycle riding
are prohibited in all residence halls. Such activity is potentially damaging to fire and safety
equipment, and could cause structural damage. Occurrences may result in a fine, charged to your
student account for damages and/or student conduct action.
Keys
Residence hall room keys are issued to students upon check-in. All residence hall keys are the
property of the College and are not transferable. Students are responsible for locking rooms and
taking keys with them to re-enter. The Campus Housing Office will replace lost, stolen, or otherwise
missing keys at a cost to the student of $50.00 per key. Students locked out of their room on
weekdays between 8:30 a.m. - 4:30 p.m., can go to the Campus Housing Office (Ferroggiaro Hall
#200) for assistance. Students locked out on weekdays between 4:30 p.m. - 8:30 p.m. or during the
day on weekends and holidays, can contact Public Safety (925-631-4282) for assistance. Students
locked out between 8:30 p.m. - 7:30 a.m. must contact the RA on duty for assistance. Students
locked out from 7:30 a.m. to 8:30 a.m. can contact Public Safety (925-631-4282). Abuse of the lockout privilege may result in disciplinary action and/or service fee assessment.
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Noise
The primary purpose of noise and quiet hour regulations is to create residence hall environments
that promote rather than detract from effective study. Residents are expected to adhere to quiet
hours and noise level standards, and be considerate of others’ rights to sleep and study, regardless
of the time of day. Quiet hours are in effect from 9:00 p.m. to 9:00 a.m. Sunday through Thursday,
and from midnight to 9:00 a.m. Friday and Saturday. These hours may be lengthened to meet the
needs of an individual floor. During quiet hours, noise from stereos, radios, TVs, voices or any other
identifiable source should not be heard outside of or between any residence hall rooms. Twentyfour (24) hour quiet hours begin the Friday before the first final exam of each semester through the
close of the residence halls. All other hours are courtesy hours (students should comply if a staff
member or another student asks for quiet).
Noxious Odors
Any odor or aroma (including, but not limited to, cigarettes, cigars, pipe smoke, perfume, air
freshener, dirty laundry) of such intensity that it becomes apparent and/or offensive to others is
prohibited.
Prohibited Items
Any type of firearms, air pistols/rifles, “bb” guns, slingshots, bow and arrows, explosives, fireworks,
candles, incense, flammable fluids or gases, dangerous chemical mixtures, propelled missiles,
smoke bombs, sparklers, large knives, martial art or other weapons, and/or other flammable are
prohibited in the residence halls and may result in fines and/or disciplinary action if found.
Other examples of items prohibited in College housing include, but are not limited to, the following:
● Open flames, candles, sun lamps, incense, hookahs or any device capable of producing an open or
enclosed/contained flame or odor
● Large holiday/string lights
● Cinder blocks
● Stolen merchandise including, without limitation, items such as College owned furniture, street
signs, etc.
● Motorcycles, motor bikes and any type of gas powered engines located in the housing units
● High-resistance electrical appliances (including but not limited to, hot plates, space heaters,
heating coils, electric blankets, sunlamps, halogen lamps and toaster ovens)
● Water-filled furniture
● Exterior antennas and satellite dishes
● Outdoor clotheslines
● Metal tipped dartboard sets
● Dead plants or trees
● Pets and/or animals not approved through Student Disability Services
● Drum sets or any musical equipment connected to an amplifier
● Any attachments to interior/exterior walls and doors other than those provided by the College
● Extension cords without a UL approved circuit breaker
Reassignment
A student may be reassigned to another room if the College deems such reassignment is necessary
or advisable in the interests of health, safety, and more prudent use of resources, or the efficient
conduct of the residential system. Such reassignments are an administrative decision, not a
discipline process sanction, and are not subject to appeal.
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Right of Entry
The College will respect students’ right to be free from unreasonable searches and intrusions into
student living area. However, College officials may enter a student’s residence with or without
notice under certain circumstances. The college reserves the right to enter and search a student’s
room or apartment for reasons pertaining to health, safety, general welfare, necessary repairs or
improvements and/or to insure compliance with College policies and guidelines. College officials
also may enter a student room on the premise that an action violating college policies or state or
local law did or is about to take place.
Room Changes
Residents sometimes consider changing rooms due to roommate conflicts. In most cases, these
conflicts can be resolved through discussion, mediation and compromise. Students are required to
talk to their RA and RD prior to requesting a recommendation for a room change.
● No room changes will be made during the first two weeks of each semester.
● Room changes may only be made by the Campus Housing Office and upon the recommendations
of the Office of Residential Experience. Generally, all students involved in the room change must
be in agreement before changes are made.
● Unauthorized room changes are not permitted.
● In cases of irreconcilable roommate/suitemate incompatibility, the student filing the request will
be required to relocate.
● In cases where all roommates refuse to move, the Campus Housing Office may, on the
recommendation of the Office of Residential Experience, reassign all residents of a room to
alleviate a conflict.
● The Campus Housing Office may relocate and group students as needed.
Room Condition Reports
Students who live in on-campus rooms are responsible for noting the condition of their room on
their Room Condition Report (RCR) form. If this form is not returned, the resident will be
responsible for ALL damage to the assigned room, even if it occurred prior to move-in. By
submitting this form, students certify that they will be held responsible for the room in the
condition stated. Students will be held responsible for any damages or changes of their room
between their check in time until their check out time.
Damages not noted (discovered after departure) may also be charged to their student account.
Room Decorations
Residents are expected to leave the room in the same condition as when they moved in. Residents
will be charged for damages or unauthorized alterations to their living space. Additionally,
students should not have or display candles, alcohol bottles, or any other prohibited item(s) as
room decorations. Only UV resistant, non-residue, non-surface damaging tape (such as Scotch blue
Painter’s Tape) is allowed for decorating purposes in the Residence Halls.
Room Occupancy
No more than two (2) guests per resident in dormitory style building (Central and Canyon areas) or
more than fifteen (15) people in a townhouse style building (Becket, More and other townhouses),
are permitted at any given time.
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Smoking
Saint Mary’s College promotes and fosters the health, safety, and comfort of all members of the
residence hall community. Smoking/vaping is not permitted in residence rooms, on the
breezeways, or in public areas of the residence halls (hallways, lounges, etc.). Also, students who
smoke are asked to be mindful of their location with regards to open doors and windows, and to
insure that smoking materials are disposed of properly. Any room damages created by smoking
within the room are the responsibility of the residents of the room. See the Tobacco Policy for
further details.
Visitation and Overnight Guests
Visitation by members of the opposite sex in individual student rooms is permitted during the
hours of 9:00 a.m. to 2:00 a.m. only. In compliance with College policy, personal guests of students
should restrict the length of their campus visits, except in emergency situations. Students are not
permitted to bring non-sibling minors under the age of 18 into their residences. Only guests of the
same sex are permitted to stay overnight in a resident’s room, with the advance permission of the
roommate/suitemates, and after having notified the residence hall staff. No overnight guest may
stay in the halls more than three (3) nights in a seven (7) day period and no overnight guest will be
permitted for more than twelve (12) days total in any given academic year. Overnight guests are
not permitted during final examination days or during vacation periods and other days established
by the College Campus Housing Office.
When the Front Gate is controlled by the lowered gate-arm or human attendant(s), all vehicles must
stop and the occupants must provide identification. When entry is controlled (typically 10:00 p.m. 5:00 a.m.), all guests not accompanied by a student or employee must be cleared for
entry. Students or employees must contact the Front Gate (925-631-4282) and provide their name
and Saint Mary’s identification number along with the name(s) of their approved guest(s).
Resident students responsible for the Room Occupancy policy.
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